Republika ng Piiipinas
Linpiad Quezon
SANGGUINIANG PANLUNGSOD PO89S-322
(City Council)

“Ordinance Ne. KC~ 154, 5-90

ORLTI/NCE
PROVIDING FOR THE EXPANDED DUTIES, FUNCTIONS
AND/OR RESPONSIBILITIES OF THE CITY ADMINIS..
TRATOR AFD THE SECRETARY ©0 THE CITY MAYOR
AND CREATING THE POSTTTONS OF ASSISTANT CIHY
ADMINISTRATOR FOK OPERATIONS, ASSISTANT OTEY
ADMINISTRATOR FOR GENEKAL AFNATRS, ASSISTANT
CITY ADMINISFRATOR FOR F1SCAL AFFATRS, AND
ANOTHER ASSTSTANT SSCRETARY 70 THE CITY MAYOR
AND THETR RESPECTIVS STAFF, APPROPHIATING THE
NECESSARY FUNDS FOR THE PURPOSE, AND REPEALING
ORDINANCE NO. NC-32, 8~80 AND OTHER PERTINENT
OEDINANCES.

B

Intreduced by Councilere Guillerme C.
Altwme, Geerge Cansece, Dante V.
Idben, ¥wilie G. Temaye, Isidre R,
Saludes, Tewiere N. Remes, Alberte
M. Galarpe, licevde R. Del Resarie
Mitchell Y. Gumsbas (Jemnis Reldam),
Melencie M. Castels, Jorgs L. Banal,
Reberte A. Miguol, Francis FuN,
 rortes S i o b B T w, iy Bdgarde
O, Serrane, Alicig A, Herrera,
Wilms Amerinte-iiarine svi laesg
A. Paras,

- - e

WHEREAS, it is net culy the meral smd legal
duty of the Natiemal Gevervment amd every Lecal
Gevernment Unit in the l:nd te serve epretect
and. premote the well-being prosperity and
happiness ef thoir peepl. Hut 34 ‘s their ulti-
mate visien te make pessible if net ensupe full
ecenemic, secial, and pelitiesl develepment amd
advancement ; ,

WHEREAS, ene vital “ceter thet enhances the
sppertunity of witainment wac realizatien of
these goals, ebjectives snd visiens ig the imple~
mentatien and adherence te g well~reuaded,
balenced, efricient snd dynsmic structwre/freme-
work of ergenizatien that sheuld be ably capable
ef respemding at all times to the ever growing
demands and requirements of the savereign people;

WHEREAS, it is for these parsmeumt and OVE -
riding premises end cemsideratiens that the
Quezaen City Gevermment hed e¢nscted Ordimamce Ne,
NC-98, $-89 in erder 1o intreduce and previde for l {\/
& "Reerganized Structurs/Chs=t" crlculated te \ \\
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ensure the efficient delivery of public services
‘and address the multi-faceted problems of the
City and its people;

WHEREAS, it is therefore the ultimate aim
and objective of this Ordinance to provide for
.8 competent, balanced and output orfented organ-
izational machinery by streamlining and strength-
ening the top level management set-up of the City
Government in order to promote if not ensure the
Overall achievement of the goals and visions of
the City for the common good, prosperity and
happiness of its sovereign people;

NOW, THEREFORE,

Be it ordained by the City Council of
Quezon City in session assembled:

SECTION 1. In addition to those provideda fop
or defined by law, ordinance =nd cther issuances,
the City Administrator of the Quezon City Governw

ment shall hsve the following duties, functions
and/or responsibilities:

‘a) To assist the City Mayor in the perforge
ance of his dutiss, and in providing for the
effective formulation of policies, systems and
procedures in the delivery of public services in

}i the areas of public works, public health care and

social services, public welfare and safety, public
enterprisges development and management, urban sete
tlements coordination, environmental sanitation

~ and protection, parks development, and other eg-

. sential public services geared towards the uplifte

'?'ment of the common good, well-being, prosperity

. and quality of life of the inhabitants of Quezon
- City in line with national gcals on economic,
- Soclal and political advancement.,

3 © b) To assist the City Mayor in the super-
. vision, overseeing, evaluation, monitoring and/o»
- coordination of the delivery of public services
. by and in the performance of the duties, funetiong
. and responsibilities of the various City departnents,
. offices, units, executix. vvimaLlces and/or special
. Projects/activities with the exception of thoge
- provided for under Section 6 Sub-paragraph 3 of
- this Ordinance.

- ¢) To coordinate and/for provide effective
liaison services or conduits with related or counter-
rt nafional government departments or agencies
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d) To serve as the City lMayor's principal
. advisory, monitoring, and coordinating arm on

- matters relative to the general, operational and
. fiscal administration of the affairs of the

- Quezon City Government.

i e) To call to znd hold periodic neetings
. With the heads of the departments, offices and/or

unite under his functicnal supervision or coordi-
nation,

f: £) To render periodic reports to the

- City Mayor.

3 g) To perform such other duties, functions
. and/or assignments given by the City Mayor from
& time to time, —

5 SECTION 2, There are hereby created under the
. Office of the City Administrator the positions of
. Assistand¢ City Administrator for Operations, Ase
. Bistant City Administrator for Gersral Affairs,

. and Assistant City Administrator for Fisocal

- Affairs whose duties, functions and/or responsi-

. bilities shall be as follows:

=,

2

r 4&sst, City Administrator for Operations

/1) To assist in the menitering, eveluation and/or
P coordination of the delivery of public ser-
vices in and performance of the duties,
functions and responsibilities of the follow=
ing departments, cffices end/or units of

the City:

- Office of the City Engineer

- Tourism and Cultural Affairs Office
= EDB & Industrial Estate Frogram

- Parks Development and Adm. Department
- Urban Poor. Affeirs Office =nd
Social Welfare Services

City Health Department

Quezon City General Hospital

Office of the City Civil kegistrar
Public Market Operations

City Library

Tricycle Regmlaticn Unit

Manpower Placement Office

8 i e i Y |

" 2+ To assist the City Administrator in providing
>, for effective and cohesive coordination and/or
liaison with, in or among the following
national agencies and/or special projects:

- Division of City Schools (DECS)
= Molave Youth Home
= Quezon City Fir~ ‘Mrnavigent)




City Building Official
Education Coordinating (ffice

City Electrician _
Cleanliness and Beautification Program

Metro Quezon City Development

T pedl et

and such other related oT counterpart national

government departments OT agencies with allied
functional responsibilities, and with other
local government units in the Metropolitan
Menila Area in regpect toe ginilar departmenty

areas of publiec concern and gervices.
«- To render periodic reports to the City
Administrator.

?-4. To perform such other duties and assignments
i given by the City Administrator OT City
Mayor from time to time.

/ Asst. City Administrator for General Affairs

g, To assist the City Administrator in the moni-

toring, evaluation and/or coordination of the
delivery of public gervices in and performance
of the duties, functions and responsibilities
of the following departments, offices and/or

units of the City:

- Office of the City Attornsy

- General Services Office

- City Planning and Development  Office

= - City Personnel Office

' 2. To assist the City Administrator in providing
for effective and cohesive coordination and
1iaison with, in or among the fcllowing
national offices and/or special activitiest

- Public Assistance and Legal Aid

Office (PALAO)

Management Coordinating Unit (ZGME)

City Sheriff's Office

City Prosecutor's Office

Regional Trial Courts

Metropolitan Trial Courts

Register of Deeds of Quezon City

Board of Assessment Appeals

TPagsk Force for Recovery of City
Property, Roads and/or Open Spaces

- Tagk Force on Industrial Belations

- Personnel Evaluation and Promction Board

- Executive Liaison to the Quezon City

Council

Pl N N

and with such other related or counterpart na-
tional government departments cT agencies with
allied functional responsibilities, and with

other local goysremant Gei®e 5 ~ m~+mrpolitan
Manidd Arwa in respect to similar departments/

e S S
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area of public concerns and services,

¢ To render pericdic repcrts to the City
Administrator,

4. To perfcrm such other related duties and/or .
3 assignment given by the City Administrator
g cr City Mayor frem time to time.

B “ust. City Administrator for Fiscal Affairs

=

le To assist the City Administrator ia the moni-
tcring, evaluation and/cr céeordineticn of the
delivery of public services in and performance
of the duties, functicns and responsibilities
of the fcllowing departments, cffices and/or
units of the City: |

. = Office of the City Treasurer

Office of the City Budget Cfficer
Fiscal Control Uni

Office cf the City Assesscr

Business Permits and Licenses Office

2e To assist the City Administrator in providing
- for effective and cohesive cocrdination and
Maiscn with, in cr among the following
naticnal coffices and/cr special prcjects:

» Department cof Finance

~ Department of Budget and Management

= Commission on Audit (City Auditor's Office)
= Bureau of Internal Revenue (QC Brench

- Liquer Licensing and Regulatory Board

e Task Fcrce on Hidden Machineries

« Revenue Improvement Coordinating Committee .

and such other related cr ccunterpart noe
tional government deprtments cr agencies with
related functicnal respcnsibilities,amd with
other lccal goverament units in the Metropo-

"~ litan Manila Arez in respect tc similar
departments/areas of public concern and sere
vices,

3¢ To render pericdic reports to the City
Administrator,

- 44 To perform such other duties that the City
: " Administrator or City Mayor may assign from
time tc time,

e v
~ SECTION 3, The qualification, training, super-
_ erientes, and/cr civil service eligibility
ired by law or ordinance fcr the pcesition of
' Administrator shall pe applicable to the

.cns created under Section Tw: cof this
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SECTION 4.
the City Administrator =
er Section Two hereof,
‘hereby created:

To serve as the immediate

A1l their appointments shall be
the confirmation of the Quezon City

staff
nd the positionscreated

the following positions

City Administrator

- Under the Office of the

e Salary Representation
- Grade Allowance
: Supvg. Executive
= Staff Officer 22 2450,00/mo, -
- 1 Supvg. Liaiscon &
- Monitoring Officer 22 450.00/mo, -
- & Senior Executive

Staff Assistants 18

Senior Liaiscn &

lMonitoring Assistants 18

Administrative Officer

20 Sl 14

Artist/Illustrator 9

Stenographer III 9

Clerk III 6

Driver IT 4

Utility Worker IT 3

Under the Agsistant City

Administrator for ggegationlc

Salary Representatiog
Grade waAnge
Ewecutive Staff
Officer 22 P450,00/mo 4
' Secretary II 15
Driver II 4
Utility Worker II 3

Under the Assistant City
Administrator for

General Affairgs

Salary Represen¥®ation
Grade Allowanee
- Executive Staff
Officer 22 P450,00/mo 4
Secretary II 15
Driver II o
Utility Worker II 3

Under the 4Lssistant City

Administrator for Fiscal LAffaire
Salary  Representation
Grade Allcwance
?? Executive Staff
= Officer 22 ¥450.00/mo,
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E 4 Secretary II 15
- 1 Driver II 4
1 Utility Worker II 3

Additionally and until otherwise provided by
or ordinance, the existing positions in the
icgé of the City Administrator which are in-

ved in fiscal affairs or management, operations
markets, and general affairs or administration
11 respectively be under the immediate super-
dsion of the Assistant City Administratcr for
rations, Assistant City Administrator for

eral Affairs and Assistant City Administrater
Fiscal Affairs.

SECTION 5., For and in consideration of the
anded duties, functions, responsibilities and/or
rvisory coverage of the position of the City
nistrator, the organization rank and level
said position. is hereby upgraded to salary grade
nty-Bight (28) with monthly commutable Re-
sentation Allowance of Four Thousand Pesos
000,00) and Transportation Allowance of Two
and Pesos (P2,000.00) while the positions of
tant City Administrator for Operations, As-
nt Yity Administrator for General Affairs
gssistant City Administrator for Fiscal Affairs
ereby classified under salary grade Twentye
en (27) with commutable monthly Representation
owance of Three Thousand Pescs (#3,000.00)
Trensportation Allowance of One Thousand Five
ed Pesoeg (#1,500.00)

SECTION 6, In addition to those provided for
ordinance and other issuances, the Secre=-
3 the City Mayor shall have the following
jes, functions and/or responsibilities:

In general, to assist the City Mayor
in the performance of his duties,
functions =2nd/or responsibilities.

To as@ist the City Mayor in the formu=-
lation of policies on all aspects of
general secretariat, public information,
communication, records and reports
managemente.

To assist the City Mayor in the super=-
vision, overseeing, evaluation, moni-
toring and/or coordination @f the deli=-
very of public services by and in the
performance of the duties, functions and
responsibilities of the following:

3.1 Operations of the various City
Barangay Governments;




o

3.2 Barangay Operations Center (or
Department of Barangay LAffairsg);

3.3 ‘Community Relations Office;

2.4 Mayor's Civil Security Office/Unit
(or Department of Publiec Safety);

3.5 Mayor's Special Action Group;

3.6 Special Aetivities of and in the
Twenty-Four. (24) Areas of Quezon
City (otherwise known orreferred
to as Sub-Cities , its Secretariat
and other built-in component units);

3.7 Public Affairs and Information Ser-
vice Office (PAISC);

5.8 Executive Task Force for Socialized
Housing;

3.9 Novaliches Digtrict Center;
310 Quezon City Pclice (Department) s

3,11 Environmental Sanitation
Center (MMA);

3.12 Executive Congsultants and Agsistants
under the Office of the City Mayor;
and

3413 BSuch executives conmittees, #ask
ferces, and/or special projects/
aetivities expressly mandated by law,.
ordinance, executive orders and
other local issuances.,

To provide efficient and effective seece
retarial services, technical staff
assistance, public affairs services and
administrative support services to the
Office of the City Mayor and to take
care of the requirements of the City
Mayor in respect to his political/exe
ternal affairs involving national op
local offices/agencies outside of the
City crganization,

To pass upon and review all communica-
tions and/or documents addressed tc or
requiring the reaction and/or appropriate
action of the City Mayor,

To assist the City Mayor in the prepara-
tion of replies/reactions and/or neces-
sary actiocns relative to seid documents/
communicaticns/reports, cr as the cir-
cumstances may require, to refer them to
the proper offices,
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7. To attend to the general public
information/dissemination.

8. To assist in the day-to-day activity
planning and scheduling of the City
Mayor and serve as his immediate
general counsel.

4

9, o . (SR

9. To perform such other duties that the

City Mayor may assign from time to
time.

SECTICN 7. The prgsent position of Assistant
ecretary to the City Mayor is hereby retitled to
ssistant Secretary to the City Mayor for Internal
ffairs and there is hereby created under the
ffice of the Secretary to the City Mayor another
ogition to be known as Assistant Secretary to the
ty Mayor for External Affairs. Their duties,
;igtions and/or responsibilities shall be as
owWS :

Assistant Secretary to the
City Mayor (Internal Affairs)

1. In general, to assist the Secretary
to the City Mayor in the performance
of his duties, functions and/or
responsibilities.

2. To assist the Secretary to the City
Mayor in the review, enalysis, and/or
evaluation, and preparation, manage-
ment, maintenance, and/or prescrvation
of communicaticns, reports, and such
cther documents for, to and by the
Office of the Gity Mayor.

3. To assist the Secretary to the City
Mayor in previding for effective :
and efficient secretarial services,
housekeeping, public assistance ser-
vices and administrative support
services in the Office of the City
Mayor.,

4. To render and submit necessary,
pertinent or statutor§ reports to
the Secretary to the City Mayor.

5. To perform such other duties that
the Secretary to the City Mayor or
the Mayor may assign from time to
time.

Assistant Secretary to the
City Mayor (External Affairs)

© 1. In general, to essist the Secretary to -
48 the City Mayor in the performance of
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his duties, functions and/or respon-
sibilities.

2. To assist the Secretary to the City
Mayor in attending to the Mayor's
requirements in respeet to political
and/or external affairs involving
agencies, instrumentalities, special
getivities and/or assignments cutside
of the City organization.

.~ 3, To assist the Secretary to the City
Mayor in the monitoring, evaluation
and/or coordination of the delivery

of public services by and in the
performance of duties, functions and
responsibilities of the various city
departments, offices, units, executive
committees, task forces and/or special
projects/activities as stated in
Section 6 Sub-paragrah 3 of this
Ordinance.

4, To assist the Secretary to the City
Mayor in harnessing, supervising,
ronitoring, and/cr coordinating the
activities, assignments and/or de-
livery of public services of the
executive consultants and assistants
of the City Mayor.

5. To assist in rendering 2ssistance %o
the general public clientele of the
City Mayor.

To perform such duties that the Secre-
tary to the City Mayor or the Mayor
May assign or caused tc be assigned
from time to time.

SECTION 8. The position of Secretaty to the
Mayor and hssistant Secretary to the City

yor for External iffairs are highly confidential
nature. Their terms of office are co-terminus:
th the appointing power. The qualifications,
ning and/or experience required by law or
nance fcr the position of Secretary tcthe
Mayor shall be applicable to both the reclas-
ed positions of Asgistant Secretary tc the
Mayor (for Internal Affairs) and the newly
ted position of Assistant Secretary to the
 Mayor (for External Affairs). All their
itments shall be subject to the confirmation
e Quezon City Council.

~ SECTION 9. Until otherwise provided by law
ordinance, the pertinent existing positions in
ffice of the Secretary to the City Mayor shall
cordingly distributed or apportioned by the

7
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. City Mayor between the Assistant Secretary to
the City Mayor (for Internal Affairs) and
agsistant Secretary to the City Mayor (for

¢ EBxternal Affairs) based on the nature of their
" present -sssignments, duties and functicns.

SECTION 10. For and in consideraticn of
the expanded duties, functicns, responsibilities
and monitering and ccordinating activities of the
g Secretary to the City Mayor, said position is
© hereby upgraded in structural rank and level tc
- salary grade Twenty-Eight (28) with commutable
. monthly Representation Allowance of Four Thousand
. Pesos (P4,000.00) and Transportation Allowance of
. Two Thousand Pesos (P2,000.00) while the retitled
. position of Assistant Secretary to the City Mayor
¢ for Internal Affairs and the newly crsated position
& of Assistant Secretary to the City Mayor for
I External Affa2irs are hereby categorized under
¢ Salary grade Twenty-Seven (27) with monthly com-
.~ mutable Representation Allowence cach of Three
. Thousand Pesos ($3,000.00) and Transportation Al-
~ lowance of One Thousand Five Hundred Pesos

L ($1,500.00).

) SECTION 11. As the exigencies of the ser-

} Vice may require, the City Mayor may re-align or
~adjust the supervision, monitorine and/or coordi-

¢ nation of and over the various City departments,

¢ offices, units, executive ccmmittees, task forces

f and/or special projects/activities as maybe man-

* dated by law, ordinsnces, rules and regulations

B and/or by exescutive orders or other local issusances.

: SECTION 12. There is hereby appropriated

* the amcunt of One Mjllion Two Hundred Thousand

p Pesos . (¥%1,200,000.00) out of any available funds in
¢ the City Treasury to cover the funding requirements
¢ of this Ordinsnce, as follows: :

OFFICE OF THE CITY ALDMINISTRATCR:

Personsl 'Services: Salaries, state
insurances, medicare, Pag-ibig,
Life & Retirement Insurance Pre-
miums and other mandatory/statu-
tory obligations/deductions. «. « »

- P  84€,653.€0
Clothing Allowances ¢ o o e « o o 8,100.00
Commutable A1llowances o« . o o o o & 67,500.00

Non-ccmmutable allowances o . . . 13%,500.00

Z_935,753.00
Maintenance & Operating Expenses . . ¥ 23%,159.6@

S‘ll-b—-'_-"Ctal a © ° L]

Capital Outlays T i (SR <o e 60,000,00

TOPAL & o o o « «. 21,018,912, 68
VVVVVVVVVVVVVY

AW R i o R AL P PR Ve




OFFICE OF THE SECRETARY TO THE CITY MAYOR:

Personal Services: Salaries, State..P 92,567.50
Insurences, Medicare, Pag-ibig,

Life and Retirement Insurances

Premiuns and other mandatory/sta-

tutory obligations, deductions

Glothiqgﬁ}lnwauces 6 5 o o w 6 s ® 300.00

Commutable Allowances . « o « o« « « 604500,00
Non~Commutable AllowancesS. ¢« « « o Y -

Sub-Total . . P 153,367.50

Msintenance & Operating Expenses . . 7,719.88

Capital OULLaYS o o o« o o o « o o o 20,000,00

TOTAL. « « « o +P_181,087.38
AR A A A A AR A

SECTION 13. City Ordinance No. NC-82, S5-89,
dated February 9, 1989 is hereby repealed and all
provisions of City Ordinances, Resolutions and/or
othsr issuances which sre incongistent with this
Ordinance or sny provisions hereof are hereby
amended or modified accordingly.

SECTION 14. This Ordinance shall teke
effect upon its approval.

ENACTED July 4, 1990.

A s
e ; -"-F‘ =t ( T
e GEORGE, CANSECO
President! Pro-Tempore
Acting Presiding Officer

ATTESTED:

v:cméi ATVAREZ

City Secretary

sprroven:  JUL 0.9 1980

Le s

BRIG %. svof, JR.
Clty Mayor

GTh/eou® q0
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