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EREAS. Office tirder No. 31, Series of 2004 signed by the

City Mayor, Honorable i'eliciano R. Belmonte, Jr., assigned the
Subdivion Adminisiration Unit  under the City Planning and

Davelopment Office;
FEREAS. the Sibdivision Administration Unit has  been

evaluafon of the approval of subdivision development and
settlemint:mediation of hom cowners and subdivision disputes.

NOW, THEREFORE,

IT ORDAINED BV THE CITY COUNCIL OF QUEZON (ITY

IN REGYULAR SESSION ASCEMBLED:
:: e CTION i. CRE TION — The “Subdivivion Administration
s |~ iDivisiof “ is hereby created under the City Planning and Development
- '« Office
g : SECTION 2. PRIVCIPAL MANDATES - The Subdivision
= ¢~ Adminifration Division sha'! have the following mandates:
iy ; S Al Enforcement/In plementation of the Quezon City Subdivision
PR Ordinance of 1093 (SP-56, §-93);
=L A2, Assist the City Council in_formulating ordinances to enhance
- subdivision regulations and  to  foster  socio-physical
development be ved on medium and long term policies of the
administration;
A3 Transiation of national and local planming policies into

operational a-d workable subdivision activities and
strafegies;

244.  Keep abreast ov: new developments and trends on subdivision
regulations;

25 Settlernent of disputes of subdivision homeowners and
neightorhood associations.

SECTION 2. FUNCT/ONS OF THE DIVISION - The Subdivision
Adminisration Division shai have the following fimctions:

|

L’ Prepares  recommendations and  proposals  regarding
amendments  cad  implementation of the Subdivision
Ordinance, Ba'as Pambansa Blg. 220 and Presidential
Decree No. 937

Provides techn: cal assistance to the Mayor and the City
Councf o sube vision matters;

=7 upa--te the Subdivision Ordinance,
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35 Provide  fecomical assistance fo private developers and
irpvesfore
‘ research/study on Commupily

B lmiferickes  onbmious
Viorieaor Programs and slum/blighted areas for socialized

housing progr v

3. Disseminate  information  on updated
armendments £ the Subdivision Ordinance;
28 Setilvs  the  disputes  of subdivision  homeowners  and

neisiharhnod assoctation

the approved
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tlipis o citizen, o honafide resident of Ouezon City,

7 more | character;

college degree preferably in Engineering,
v Degree in related

Uirtm Planning and a Master s

1 o o mecoy nized college or university:

A first oradz Cive Service eligible or its eqz;zvale;zf and
At leas fve (o) vears of professional experience at the
cupervisory level ‘n subdivision administration

ST TION 5 ORMGANIZATIONAL  STRINTURE —  The
on Administration Division shall

sructure o Tthe Subdivisi
‘ 11 three (3) sections shall be composed of the

shitration'Legal Section and the Inspection

e

roclire Hon {:f ;

SECTION 50 FIING TIONS, DUTIES AND RESPONSIBILITIES -
Jlowine Sechions of he “sh!;’ffz"?i’l{?}*i‘ Administration Division shall
duttes and rex ;1(?;?§1I}zlzz‘zgv

Howwirns frnctior

ATRAIN KTRATIVE SECTION

£ 1.1, Receive ail in-coming documents;
2. Pre-evaluate suppor ting documents of

£ ¥
swf?a’n- ision and

applicants  for
development permifs;
£ 1.3. Prepare permits, clearances and orders

of payments;

¢ 1.4. Safz keep all docrments of the division;

¢ 1.5 Maintain a data bank of all Quezon City
subdivision  approvals  and  related

documents, proposal for re-zoning or re-
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EGAL SECTION

. pare shudies and reporls on fand use and

recording and  reference

for

isolidate - relevant information and other

sted subjects concerning land use and

division matters;

ydinate with other government agencies 1o

i.ablish
“astrichire and property assessment date as

all  engineering,

and  infegrate
is for formulation of suhdivision regulation:
complaints,  amendments {0

o
ordinances, administrafive arcd

division

- ninal cases and other related legal matters;

ttend to settlement of disputes of homeowners

- { neighborhood associations.

e TON, MONITORING AND E VALUATION

- aluate applicants and supporting documents
subdivision permits and conduct pre-
, scessing for approval or disa pproval;

pect locations of proposed and  monitor

inspection  report with  the
recommendation and’or advice

action,
©ordinate with other government agencies on

tfers perfaining fo land use and subdivisions:

rform all other related functions as may be

signed.

VG REQUIRFMENTS - The division mayv be

two (22) regular plantilla personnel whose
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| PCSITIONTITIE  S4I4RT G4ARTZ
1 _Admis istrative Officer IV 22
 Admiristrative Officer 111 i 8
Re ~ords Officer 1T 3
i - Clerk 11 4
E%{;é,{iﬁ?a?zfc?fi ¢.1 Machine Operator [I-B 4
1 Driver 1T 4

ARE "TRATION AND LEGAL SECTION

R | PSITIONTITIE SAIARY GRADE
‘ L L gal Cfficer IV 32
{’jr n ect [ evelopment Officer 11 15
Project 1 ev elopment Assistant 8
- Clerk Iv 3
_ ] ~Dera Controller 1 6
o Legal Aide 5
Clerk 1 4

IVSPECT. DN, MONITORING AND EVALUATION

 NUMBER | PCSITION TITLE SALARY GRADE
1 Iz m ‘ect L 2velopment Officer IV 22
N I roject I velopment Officer 111 18
I i roject | evelopment Officer [ 11
- - DProject ] evelopment Assistant 8
Il Subd:dsion Inspector [T 8
T ek ]
I S Clerk [ 3

()pf’f‘at

Total Number ¢ fRegular Plantilla Positions = 22

$CTION 8 - APPROPRIATIONS- The Maintenance and Other
ng Fxpenses of the Sabdivision Administration Division Jor Fiscal

Year 2000 shall be tafen Jivm the balance of the budgetary allocation of

the SA4

AL for I'Y 2000 and from whatever available ﬁmﬂ’s that may be

repn:znmﬂmwa‘ from the Off 2e of the City Mavor,

Subdi

appropriations of the ity P anning and Development Office. ¢ <.
I

lin annal fund  for the operation and maintenance of all
Vision Administ ation Division shall be included in the yearly
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SECTION 2 REPEALING CLAUSE — All  Ordinances.

Resolutions. Fxeoutive (h ders or parts thereof which are inconsistent

with any provismons of th's Ordinance are herby repealed or modified

accordingly
SECTION 10, SEP ARABILITY CLAUSE - If for any reasons any
]mrr or provisions of this Ordinance shall be held unconstitional or

invalid, other pu s o prev isions hereof which are not gffected therebyv
I e

shall be in full foroe o

SECTION 71 EFFE CTIVITY CLAUSE - This Ordinance shall take
Tect after its publication i 1 a newspaper of general circulation.

INACTEDRY Chefohar 5, 2000

B BANAL, IR
esident Pro-Tempore
Acting Presiding Officer
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CLICTANO R BELMONTE, JR.
City Mavor
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CERTTFICATION

Ihicie iy cart o that this (}nfimmm was APPROVED by the

City Council or Second eading on October 5. 2009 and was ;f‘ nally
inal Heading on October 19, 20009,
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